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NEW SEMESTER REGISTRATION 
 
Returning students should register for a new semester by clicking the menu “NEW 
SEMESTER REGISTRATION” to activate the status. Students may proceed with course 
registration once active. 
 
Menu Lecture > Course Registration > New Semester Registration 
 

 
 
 
1. Please click on “Register” button to activate status. 
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2. Please click “OK” to proceed. 
 

 
 
 
COURSE REGISTRATION 
 
Course registration can be done once your status is ACTIVE. Please click on “COURSE 
REGISTER - PG” menu for course registration process. 
 
Menu Lecture > Course Registration > Course Register - PG 
 

 
 
 
The “COURSE REGISTER - PG” menu will be displayed as below: 
 

 
 
 
ADD COURSES 
 
1. To add course, input Course Code and Group. 
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2. Then select Type of the course either Core/Elective, Audit or Pre-requisite . 

 
3. To complete the process, please click on “Add” button . 
 
4. If the Course registration is successful, the following information will be displayed: 

 
 

5. If the Course registration is not successful, a message will be displayed at the ‘Note’. 
  

6. To register the next course, please repeat step 1 to 5. 
 
 
DROP COURSE 
 
1. To drop a course, click ‘Drop Courses’ from the Menu or ‘Drop Courses’ from 

“COURSE REGISTER” - PG menu. 
 
2. The screen will display a list of courses that have been registered. 

 
 
3. To drop a course, click on ‘Drop’ button. 
 
4. If you are sure to drop the course then click ‘OK’, otherwise click  ‘Cancel’ 
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5. Click ‘OK’ to proceed. Drop course is successful. 

 
 
 
Print Slip 
 
1. Click 'Print Slip' from “COURSE REGISTER” - PG menu to print slip the class 

schedule. 
 
2. Screen below will be displayed. 

 
 
3. Change paper orientation to ‘Landscape’ for better output. 
 
4. Then lastly click on button ‘Print’ at toolbar. 
 
 
Print Bill 
 
1. Click button 'Print Bill’ to print your bill. 
 
2. Payment for the semester should be made within the date scheduled. For failure to 

do so may result to all your registered courses being revoked and your status will 
automatically deactivated. 

 
3. For further information, please contact your Graduate School. 


